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ITosnoeHue O MEHTPE COACHCTBUS TPYAOYCTPOMCTBY BBITYCKHHKOB

1. OO0mue HoI0KEHHA

1.1 Hacrosimee HONOXEHHE PErTIAMEHTHPYET MOPSIOK JEATENbHOCTH LEHTpa COIeH-
CTBHS TPYHOYCTPOHCTBY BBITycKHHKOB (mamee — Ilentp) Camkr-IletepOyprckoro rocynap-
CTBEHHOTO OIOMKETHOrO MpO(ecCHOHATEHOTO0 00pa30BaTENBHOIO YUPEXKACHHS «AKaIeMUS
mamuHocTpoerus umeHd XK. 5. Kotunay (nanee - YupexaeHue).

1.2 OdurnmansHoe HauMeHoBaHue [{enTpa:

nonHoe: L{eHTp coeiCTBHS TPyAOyCTPOUCTBY BBIITYCKHHKOB TOCYIapCTBEHHOTO OrOA-
YKETHOTO HPO(ECCHOHATHLHOrO 06pa30BaTENbHOTO YUPEKACHHSA «AKAIEMUS MAITHHOCTPOCHHU
HMEHHU
XK.51. Kotunay, coxpamensoe: LICTB CII6 I'BIIOY «AMK».

1.3 ®@axtmueckuit anpec Llenrpa: 192174, Cauxr-Ilerepbypr, yi. babymkuna, n.119,
auTepa A.

1.4 Tlouromsni ampec Llemtpa: 192174, Camxt-Ilerepbypr, yn. babymkwuna, n.119,
nutepa A.

1.5 Anpec caiita B ceTr uHTepHeT: http://academykotin.ru/.

2. HopMmaTHBHBIE CCHIIKH

2.1 Hacrosmee monoxeHue pa3paboTaHo B COOTBETCTBHH C:

—  ®enepansHBIM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoi
Oenepanumny;

— TIpmxasom ot 05.08.2020 Ne885/390 MunucTepcTBa HayKH U BBICIIETO 00pasoBa-
uus Poccuiickoit Penepanuu, Munuctepersa mpocsemenus Poccuiickoit ®enepauuun «O
IIPAaKTHYECKOU IIOArOTOBKE O0YJarOIIUXCsI»;

— Ilpukasom Munuctepcta nmpocsemernus Poccuiickolt ®@enepanun ot 24.08.2022
Ne 762 «O6 yrBepxnenun IlopsiKa OpraHH3allMd ¥ OCYIIECTBICHHSA 0Opa3oBaTeNIbHON Jes-
TEJbHOCTH 110 06pa30BaTebHEIM IPOrpaMMaM CPeIHEro IpohecCHOHATBHOrO 00pasoBaHus;

—  @ezepalbHBIME TOCYJApCTBEHHBIMHA 00pa30BAaTENBHEIMA CTaHIApTaMd (mauee -
oIroC);

— IlucemoM MumucTepcTBa M oOpasoBanms oT 24.03.2015 Ne AK- 763/06 «O
HaIIpaBICHUH PEKOMEHIAUMM [0 OpraHM3allid MOHMTOPUHIA TPYAOYCTPOHCTBA BBIIYCKHHU-
KOBY;

—  VcrasowM, nokansEeME HopMaTuBHEME akTaMu CII6 I'BIIOY «AMK»;

—  O6muM PyKOBOJCTBOM II0 KA9ECTBY Y UPEIKICHHUS.

3. Onpenenenunsi, 0003HaYE€HHA, COKPAMEHHS

CII6 TBIIOY «AMK» - Cankt-Iletepbyprckoe rocynapcTBeHHOe OromkeTHOE Tpodec-
CHOHATHbHOE  00pasoBaTeNbHOE — yUpexJeHHe «AKaneMus  MAallHHOCTPOCHHS  HMCHH
K., Kotunay;

[IIIKPC - mporpamMm NOATOTOBKH KBAITH(UIHPOBAHHEIX Pab0IMX, CIIyXKaIHX;

[IIICC3 - mporpamMMa IIOArOTOBKHM CIIEIHAIIMCTOB CPSTHErO 3BCHA,

LICTB - meHTp comeiicTBUS TPYHAOYCTPOUCTBY BBITYCKHHUKOB.

4. Ileub, 3agaum U npeaMeT AesTeabHocTH IlenTpa

4.1 OcHoBHO¥ nensio nesterapHocTd LICTB sBisieTcst comelcTBrE TPYAOYCTPOUCTBY U
A/ATITAIWH CTY/ICHTOB ¥ BEITYCKHAKOB YUPEKAEHHs Ha OCHOBE B3aMMOEHCTBHS C IpodeccH-
OHANBHBIME ¥ COIHATBHBIME TApTHEPAMHE, a TAaK)Ke CO3/[aHie aHATMTHIECKOH 6a3bl s ajarn-
Tanuy IpodecCHOHATBHBIX IIPOrPaMM K COBPEMEHHBIM YCIIOBHSM PBIHKA TPYJA.



[TonoxxeHue O IIEHTPE CONEUCTBHUS TPYLOYCTPONCTBY BBITYCKHHKOB

4.2 JIns DOCTH)KEHHs yKa3aHHOW LEH W peallM3alluy CTPAaTeruy Pa3BHTHUS IPOQECCHO-
HaJIBHBIX ITporpaMM LIeHTp pemaeT cieayrolye 3a1auu:

—  CO3JaHHME KOMIUIEKCHBIX MEp II0 COAEHCTBHIO TPYHOYCTPOMCTBY BBITyCKHHKOB
VupesxIeHHs] B COOTBETCTBHH C HAIIPABICHUEM OCHOBHBIX IPO(deCCHOHAIBHBIX 00pa3oBaTelib-
HBIX IIporpamm cpearero npodeccuonansroro odpazosanus IITIKPC, ITTICC3;

—  OpraHU3aIfs METOIMIECKOr0 COTPOBOMKICHUS HMHIWBHUIYAIBHBIX NPOdecCHOHAb-
HBIX TPAEKTOPUH B KOHTEKCTE NPO(PECCHOHAIBHON Kapbephl;

—  (hopMHpOBaHHE TUATHOCTHYECKON U aHATUTHYECKOU 6a3bl Ul ajantanuu mpodec-
CHOHAJIFHBIX IIPOTPaMM K COBPEMEHHBIM TpeOOBaHUS PBIHKA TPY/a;

—  co3gaHue OJIArOTPUATHBIX YCJIOBHH IS Pa3sBHUTHS COLMAIBHONR MOOMIBHOCTH BBI-
IIyCKHUKOB Y UpEKICHUS;

—  okasaHue HHGOPMAIHOHHOM MOIIEPIKKHU CTYJEHTOB II0 BOIIPOCaM IIEPCIEKTHBHOIO
TPYIOYCTPOMCTBA 10 CIIEITHATBHOCTH, BAKaHCHSIX.

4.3 TleHTp OCYIIECTBIISET CIEIYIOIINE OCHOBHBIE BUEI NE€ATEIHHOCTH

—  WCIOJIE30BaHKe OQHUIMAIBEHOTO caiiTa YUpeKIeHUs B ceTH MIHTEpHET ¢ IENbIO0 HH-
(bopMUpOBaHKS CTYJSHTOB W BBITYCKHHKOB 00 aKTyalbHBIX BaKaHCHAX paboTojaresei, pas-
MEINEHUS CCHUIOK Ha MIHTepHET-pecypChl I CaMOCTOSATENBHOTO MOUCKa pabOThl, peKOMEH 1a-
LU I10 COCTaBIICHUIO PE3IOME;

—  WHOOPMHUPOBAHUE CTYIEHTOB M BBITYCKHHKOB O COCTOSHHM U TE€HICHIHSIX PHIHKA
TpyJia ¢ IeNbI0 CONEHCTBHS UX TPYHOYCTPOHCTBY;

—  HMHIMBHAYaIbHOE Mpo(eCCHOHAIBPHOE KOHCYIBTHPOBAHHE BBITYCKHHMKOB II0 BBIOO-
py paboTonaTens;

—  COTPYQHHYECTBO C MPEANPHITHIMHI U OPraHU3aLUAMH, BHICTYIIAIOIIUME B KA4ECTBE
paGoToarelnei Ui CTyJeHTOB U BBITYCKHUKOB: 3aKJIIOUYCHHE JOTOBOPOB O MPAKTHIECKOH MOA-
TOTOBKE B O COTPYAHUIECTBE;

—  (opMHupoBaH¥e NEKTPOHHOH 623kl JaHHBIX BBITYCKHUKOB Y UPEIKACHHU;

— TpOBEAEHHE AHKETHPOBAHHUE CTYAEHTOB BBIIYCKHBIX TPYI IO BOIpOCaM TPYHO-
yCTpOMCTBA U JaIbHENIIEro 00yJeHus;

—  OpraHW3amus BpeMEHHOH 3aHATOCTH CTYACHTOB.

4.4 BzauMoneHCTBHE C:

—  yueOHBIM OTHETIOM Y UPEXKACHHUS;

— OpraHaMH HCIOJHHTEIHHOH BIACTH, B TOM YHCIE C OpraHamMu 1o TPyIy U 3aHATO-
CTH HaCEJICHUS,;

— ¢ o0Opa3oBaTeIbHBIMHE OpraHU3alHAMH,

—  o0BeauHEHUAMH paboToaTeNeH;

—  OOIIECTBEHHBIMH, CTYACHYECCKUMHE U MOJIOJIEKHBIMA OpraHU3aIisIMA

—  cxeMa B3auMojeicTBus LleHTpa npuBeneHa B IIpuioxeHu .

5. Opraamsanus gesiteabHocTH IlenTpa

5.1 LICTB ocymmecTBIsIeT CBOIO AEATEIBHOCTH B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepanun, ycTaBoM YUpexaeHus 1 HacToamuM [Tomoxennem.

5.2 PykoomuTens LleHTpa OCYIIECTBIIIET CIIEIyIONINE BU/IBI IEATENBHOCTH B 001aCTH
COIEMCTBHSI TPYAOYCTPOHCTBY BBIIYCKHHKOB:

—  aHAJIM3HpPYeT MOTPeGHOCTH PETHOHA B CIEIHAIMCTAX CPEITHETO 3BEHA, KBAIU(DHIH-
POBaHHBIX pabOUuX M CITy)XKallKX;

—  U3ydYaeT NOTpeOHOCTH IPEANpPHATHH U OpraHu3alii B KBalM(pUUMPOBAHHBIX Kal-
pax;

—  B3aMMOJEHCTBYET ¢ MECTHBIMU OpraHaMM BJIaCTH, B TOM YHCJIE€ C TE€PPHTOpHANb-
HBIMA OpTraHAMH TOCYIapCTBEHHOM BIACTH, IEHTPaMH 3aHATOCTH, OOIIECTBCHHEIME OpraHn3a-
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[UsSIMH, OOBEIMHEHUSIMHY U JIP. ;

— OpraHmW3yer JIOIOJHHUTEIbHOE OOydeHHe /s CTYACHTOB II0 BOIIpOcaM TPYyJHo-
YCTPOMCTBA U alallTalldy K PBIHKY TPY/a;

—  OpraEm3yeT yCIYTy 0 HHQOPMHPOBAHHIO CTYAEHTOB O NPOQOPHEHTAIUH C LETBIO
obecrieueHus] MAKCHMaJIbHON BOZMOXKHOCTH UX TPYAOYCTPOMCTBA;

—  aHamM3UpyeT 3(Q(HEKTHBHOCTH TPYHAOYCTPOKCTBA BHITYCKHHKOB;

—  OpraHu3yeT NPOBEACHHE SPMapOK BaKaHCHM, CIENHAIBHOCTEH, Mpe3eHTallli CIie-
[HATBHOCTEH U Ipodeccuit u T. 1.

5.3 CremuaiucT 10 TPYAOYCTPOHCTBY OCYIIECTBIISET CICIYIOIINE BUIBI AEATEIIBHOCTH
B 00JIACTH CONEUCTBUS TPYLOYCTPONCTBY BEIIYCKHHKOB:

—  (opmupyeT Ga3bl JaHHEIX BaKAHCHII 10 CIEMATBLHOCTAM U IpodeccusaM Yupex/e-
HUS;

—  CBOEBpPEMEHHO HH(YOPMUPYET BHITYCKHUKOB O BAKAHCHSIX;

—  dopmupyet 6a3bl JaHHBIX BBEITYCKHUKOB;

— wuHOpMEpyeT paboTonaTesel O BEITYCKHHAKAX;

—  COIEUCTBYET BO BpEMEHHOM TPYIOyCTPOMCTBE;

—  y4acTByeT B IPOBEIEHUH SIPMapOK BaKaHCHH, CIIEIHAIBHOCTEH, IPE3CHTALMH CIIe-
[HaIbHOCTEN U Tpodeccuit U T.10.;

—  HCHONb3yET aBTOMATH3WPOBAHHEIE HH(POPMAIMOHHBIE CHCTEMBI COICHCTBHS TPYI0-
YCTPOUCTBY BBIILYCKHHKOB;

—  m3ydaeT NOTpeGHOCTH MPEIPHATHI H OpraHM3alui B KBATH(UIMPOBAHHBIX Kal-
pax;

—  y4acTByeT B IIOATOTOBKE METOIMYECKHX MaTEpUalOB II0 BOIPOCAM COINCHCTBHA
TPYHAOYCTPOMCTBY /IS CTYAECHTOB, BHITYCKHUKOB, pabOTOATENEH;

—  Beger crpanuip! [[CTB Ha odunuansHOM caliTe YUpeXKICHUS B CETH HHTSPHET;

— IpUHMMaeT yJacTHe B peanu3anud (elepalbHBIX M PErHOHAIBHBIX IPOrpaMM Co-
JIEACTBYS 3aHATOCTH U TPYAOYCTPONCTBY MOJIOACIKH;

— [pUHMAMAET Y4acTHe B HAyJHO- IPAKTHIECKHX KOH(DEPEeHLHsX, CeMHHapax COOT-
BETCTBYIOIIECH TEMaTHUECKOH HAIIPaBICHHOCTH,

—  OCYIIECTBJIET WHBIE BHIBI JEeATEIFHOCTH, Pa3peIleHHbIC TEHCTBYIOIIM 3aKOHOa-
TEJBLCTBOM ISt 00pa30BaTeNbHBIX OpraHU3alui.

6. HMmymectBo u ¢punancel LlenTpa

6.1 MmymectBo LleHTpa yunuTHBaeTCS B KOHCOIMIMPOBAHHOM Oaance Y IpexIeHus.

Hcroynukamu GOpMHpPOBaHUS (QUHAHCOBBIX CPEICTB, SBILIOTCS!

—  ¢dunancossie cpexcta CII6 I'BIIOY «AMK»;

—  JOXOJIBI OT MIPHHOCAIIEH TOXO JEATEIbHOCTH;

—  CpEJICTBA, MOJydIeHHBIE OT HayYHO-HCCIIE0BATEIECKON IEATeIbHOCTH;

—  IeJeBble MOCTYILIEH!S, 0€3B03ME3 THEIC MK OJIarOTBOPHUTEIbHEIE B3HOCHI, IIOXKEPT-
BOBAHUS OpTaHHU3ALUH, yIpEXKICHHH U IPaKIaH.

7. YupasJienue IlenTpom

7.1 PyxoBomurenem 1ICTB sBisieTcss pyKOBOJHUTENE CIIyXKOBI IPAKTHYECKOX MOATOTOB-
KW, Ha3HaYaeMblii PyKOBOJUTENEM YUPEXKICHHS, OCYIECTBISIONMN CBOM (QYHKIMH Ha OCHO-
BaHUH JODKHOCTHOM HHCTPYKIUH, HacTosAImero [Tonoxenus.

7.2 Pyxosomutens LICTB ocymecTBiseT omepaTHBHOE PYKOBOACTBO JAEATEIBHOCTHIO
HOCTB.

7.3 PyxoBomutens LICTB umeer mpaBo:
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—  JIeMcTBOBATH II0 JIOBEPEHHOCTH OT MMEHH Y UPEXKICHHUS, IPEACTAaBILATh €r0 HHTEpe-
Cbl B OTHOIICHHSAX C IOPHIHYECKMMH ¥ (DU3MYSCKUMH JIUIIAMHU, OpraHaMH IOCYIapCTBEHHOM
BJIACTH ¥ MECTHOT'O CaMOYTIPABJICHHS;

— B Ipeenax, yCTAaHOBICHHBIX HactosmuM IlomoxenueM u JIoBEpEHHOCTHIO, IIOJIb-
30BaThCs UMYIIECTBOM, 3akperuieHHsM 3a [{CTB, 3axmodaTh CIEIKH, B TOM 9HCIIE JOTOBOPEI
IPakIaHCKO-IIPABOBOTO XapaKTepa, IPHHUMATh 0053aTeNIbCTBA 110 HUM;

— B IIpeJieliaX CBOEW KOMIIETCHINH J[aBaTh yKa3aHUs, 00s3aTebHbIe U BceX paboT-
HUKOB llenTpa;

—  OCYINECTBJISATH HHBIE IIPaBa, IPEyCMOTPEHHBIE Y CTaBOM.

7.4 Pyxosomurens LICTB o6s3an:

—  06ecIeunBaTh COXPaHHOCTh, 3(Q(HEKTUBHOCTE U IIEIEBOE UCIIOIb30BaHHE (HHHAHCO-
BBIX CpEJCTB U uMyecTsa L{enTpa;

—  IUIaHMPOBATh U IIPOBOJUTE PabOTy IO COBEPIIEHCTBOBAHMIO JAEATENbHOCTH LleHTpa;

—  obecreunBaTh O€30MACHBIE B 3J0POBEIE YCIOBHA paboThl coTpyAHKKaM LleHTpa;

—  KOHTpOJIAPOBATh COOMIOAEHHWE COTpyAHUKaMH LIeHTpa IpaBHiI W HOPM OXpaHBI
Tpy/a, TEXHUKH 6€301acCHOCTH U IIPaBHJI BHYTPEHHETO PACcIIOpsIIKa,

' o0ecIeunBaTh BHITOTHEHHUE B YCTAHOBIICHHBIE CPOKH 3aIIaHMPOBaHHBIX MEPOIIPHU-

SITHMU;

OpraHKM30BaTh MPABHIBHYIO SKCIUTyaTaIHIO 000py10BaHHs, 3aKpEILIEHHOro 3a Llen-
TPOM;

—  OpraHM30BaTh BBIIOJHEHHE KOMIUIEKCHBIX HCCIENOBaHHM M pa3pabOTOK 1O Hay4-
HbIM ITpobsiemam LlenTpa;

— IpHBJIEKaTh MpeicTaBuTeNeil paboromarens K MpodeCCHOHAIBHOMY COTpYAHHYe-
CTBY;

—  OpraHM30BaTh COCTAaBJICHHE W CBOEBPEMEHHOE IPENOCTABICHWE aIMUHHCTPATHB-
HOM, HAYYIHOM ¥ CTATHCTHYIECKOM OTIETHOCTH O AesATeNbHOCTH LlenTpa.

7.5 PykoBOAMTENH IEHTPA:

—  Hec&T BCIO MIOJIHOTY OTBETCTBEHHOCTH 32 ITOCIIEICTBHS IPHHAMAEMBIX PELICHUH;

—  Hec&T OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEILCTBOM 3a HapyNICHHE 10-
rOBOPHBIX U (PHHAHCOBBIX 0053aTEIbCTB, IIPABUII XO3IHCTBOBAHHUS;

—  Hec&T OTBETCTBEHHOCTH 32 COXPAHHOCTH JIOKYMEHTOB;

—  ofecIeunBaeT COXPaHHOCTh, dQ(GEKTHBHOCTD U IIEJIEBOE HCIONb30BAHUE HUHAHCO-
BBIX CPEJICTB M HIMYIIECTBA.

—  TpyHoBOM KOJUIEKTHB LIeHTpa COCTaBIAIOT BCe PabOTHHMKH, YYaCTBYIOLIHE CBOHUM
TPYJOM B €T0 JESITEIFHOCTH Ha OCHOBE TPYAOBBIX JOTOBOPOB.

8. Peoprammsanus u quxpuaanusa Ilentpa

8.1 Peopranmsanus wm ymksugamus LICTB ocymecTBiseTcss IpUKa3oM IHPEKTOpa
YupexaeHus.
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